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HETUIIOBOE MYHULIUITAJIBHOE BIOJDKETHOE OBILIEOBPA30OBATEJILHO:!
YYPEXJIEHUE AHXEPO-CYDKEHCKOI O [TOPOJZICKOI'O OKPYT' A
«TUMHA3US Nell» .

IIPUKAS3

or 01.12. 2023 . ' Ne 290

06 yrBepxaenuu [lonoxenns o0
KCIIOJIB30BaHUH ITPOCTOM JIEKTPOHHOU

[OJITUCH JUISI BHYTPEHHET 0 JJIEKTPOHHOTO
noxymenroobopora B HMBOVY "I'mmuazust Nel 1"

B mensx noBBIIIEHHS J(G(OEKTUBHOCTH IEJIONIPOM3BOJICTBA M YCKOPEHHS

nokymenroobopora B HMBOVY «I'umnazus Nel 1»,

[ITPUKA3DbBIB A IO:

l. VrBepauth u BBecTH B aedictBue ¢ 01.12.2023 llonoxenue 00 HCITOJIBL30BaHUH
[IPOCTON 3JIEKTPOHHOH IOJUIMCH JUJISi BHYTPEHHEr0 3JICKTPOHHOI'O JIOKYMEHTO00OpoTa B
HMBOY «'umuazus Nelly» (nanee — [Tonoxenue). (ITpunoxenne Nel).

2. Pasmecturs Tekct Ilonoxenus B Hudopmanuonunoit Cucreme HMbOY
«'umuaszusgs Nell» B paszzgene, yKa3aHHOM B [I0JIL30BAaTEILCKON JIOKYMEHTAllMHu K

.

Nudopmanmonnon Cucreme.

3. Ilo 3ampocy npenpoctaBisith corpyanukam HMbOY «l mmnasus Nell» rTekct

[Tonmoxxenus 1u1si O3HAKOMJICHUS.

3. Jlosectu Hacrosimee [TonoxeHue 10 cBeJIeHHs paOOTHUKOB, KOTOPLIE SBIISIOTCS
y4aCTHUKAMU  BHYTPEHHEr0  3JIGKTPOHHOTO oKyMeHTooOopoTa M 00ecCIeyYUTh
[OITMCAHKE KAXK/[bIM YIaCTHHKOM Y Benomiienust 06 oznakomiienuu ¢ llonoxennem.

4. KonuTtpous ucrionnenus [Ipukasa ocTaBisio 3a COOOH.

W

JI.A. IIBeTkOBa

Jlupextop HMbOY <<FHMHa:3 1%5 =

WFHHHJEHH Ne11»




[ Ipmitoxxenne Nel

K nnpukazy HMbBOY «I'umnazusiNe] 1»
No290 o1 01.12.2023

[Hosroskenue 006 HECNOIL30BAHNA NPOCTOM YJIEKTPOHHON NOXMUCH JIISI BHYTPEHHEr 0
JIeKTpoHHOro Jokymenroooopora B HMBOY «I'mmuazus Nelly

1.00mue nosoxxeHus
[.1. Hacrosmee IlonoxxeHne 00 HCHOONB30BAHHM IPOCTOH  3JIEKTPOHHON  [MOJUIMCH B

nHpopmanuoHHO# cucreme (manee - UC) HMBOY "I'mvuaszus Ne 11" (xasee - llonoxxenune) sBisieTcs
JIOKaIbHBIM HOpMaTUBHBIM akToM HMbBOY "I'mmuaszus Ne 11" (manee - Opranusanus) OIIpE/ICIIseT
[TIOPAJIOK M YCJIOBHSI paOOTBEI COTPYAHHKOB C 3JIEKTPOHHBIMHM JOKyMeHTamMu B MC, HGHOCp@I{CTBeHHO
CBSI3aHHBIMH C UX TPYIOBOH NEATEIBHOCTELIO, ¢ IPUMEHEHHEM MPOCTOM 3JIEKTPOHHOM MOAIHCH (,lIEUICC -
[IDI). |
1.2, YyacTHUKaMM 3JIEKTPOHHOTO B3aWMOJIEHCTBHS Ha YCJIOBHSIX, OIPEICICHHBIX HACTOSIIHM
lonoxenunem, aBisgroTcs cotpyauuku OpraHu3anuy, HOAIUCABIIMC Y BEIOMICHHE 00 O3HAKOMJICHHHU C
[lonoxennem. ObGpaseny YBempomuieHus: npuseiieH B IIpmnokenun Ne 2 k HacTosuemy llonoxenuto.
loxmucanue corpyaumnkom Oprannzanuu YBeIoMIICHHS PaBHOHAYHO IPHUCOEIMHEHHIO K COIIAIICHHIO
00 yyacTMH BO BHYTPEHHEM 3JICKTPOHHOM JOKYMEHTO000pOTe ¢ mcmojb3oBanuem 11911 Ha YCJIOBUSIX
Hacrosimero llomoxxenns B coorBeTcTBHH co c¢T. 428 I'paxmanckoro xojekca Pd (" lorosop
[IpUCOEIUHEHHSA").

1.3. Peaymsanmsi onpeneneHHBIX HACTOSAIMM [lOJNIOKEHHEM YCIIOBHH IIPHMEHEHHS [POCTOI
VICKTPOHHOH TMOMAIMMCH OOCCIIeYHBACT IPHAAHHE IOPUAHYECKON CHIIBI BHYTPEHHHM 9JICKT POHHbIM
poxkymenTam Opranusanuu B UC, TpeOyromum THYHOM HOAMKCH COTPY/IHUKA, H OTIEPAIIUSM C HUMHU.

[.4. Hayaume 11911 obecnieunBaeT BHYTPEHHHUM 3JIEKTPOHHBIM JOKYMeHTaM B MC:

* [IOJUTMHHOCTD - IOATBEPIKICHUE aBTOPCTBA JOKYMEHTA;

* [IEJIOCTHOCTB - JOKYMEHT HE MOXKET ObITh U3MEHEH IOCIIE IO AITUCAHUS;

* HE OTPHIIAaHHE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOYKET OTKA3aThCs OT CBOEH ITOIIUCH.

[.5. Jlng noamicanus sneKTpoHHBIX JoKyMeHToB B MC ucnons3yeres npocras

JICKTPOHHAS MONUCH - HH(OPMAlUs B 3JIEKTPOHHOH (opMme, KOTOpas NPHCOEJHHEHA K JPYroif
HH(OPMAIUK B 3JIEKTPOHHOH opme (moamuceBaemoii nHGOpMAIHH, JIOKYMEHTY B 2JICKTPOHHOM BH/IE)
I MHBIM 00pa3oM CBsi3aHHas ¢ TaKoi HH(pOpMaIHEi, 1 KOTOpas UCIIONB3YEeTCs JULs OIIPECIICHUS JIMIIA,
MOAMUCHIBAIOIIEr0 UH(OPMAIHIO.

1.6. B kavectBe mybiuunoi yactu xmoua [13I1 Henons3yercs yHUKAIBHOE HMS Y4ETHOM 3aIIHCH,
NPUMEHSAEMOE UL aBTOpU3alu nojib3osaresis B MC. B kauecTBe koHuaeHManpHoM yacTy kmoya 11911
UCIIOJIB3YETCS ITapoJib K YYETHOH 3aITHCH.

l.7. MsrotoBneHue (reHepanuro), Bbliady u peructpammio B MC ykasauneix B 11.1.6 uMmeH
[TOJIb30BATEJICH U IIapOJIeH OCYIIECTBIAET (nanee - OTBETCTBEHHBIN 3a TEXHUYECKYIO Ioxaepikky MC).

1.8. Ilaponp monw3oBatens UC MoxkeT OBITH U3MEHEH €ro BIAJeNbleM B JIO00H MOMEHT MOCIe
apTopu3auuu B IC. PekoMeniyercess u3MeHSTh Iapolib He pesxe OJHOTO pa3a B TPH Mecsna. JUis CHUKeHHS
pUCKa 110100pa MapoJisi ¥ HECAHKIUOHUPOBAHHOIO HCIIOIB30BAHUS JPYTUM JIMIIOM KJIIOYA JJICKTPOHHOI
MOAMKCH PCKOMEHIYCTCsI HE 3a/laBaTh I1apOJIk, UCIIOIb30BaHHEIC Palee.

2. TepMHHBI U ONIpeJIe/ICHUs

B nanHoM [lonoxenun ucnonp3yroTes cleayomue TEPMAHBI B UX OTIPEIE/ICHHS:

2.1. Bmajgenen mpoCTOH BIEKTPOHHOM TMOMNMCH - COTPYAHMK OpraHu3aiyy, [10IHCABIIHIL
YBEIOMJICHHE 00 O3HAKOMJIEHHM C HACTOSIIMM [10JI0)KEHHEM M HCHONB3YIOLIUHA UM I0Jb30BATEIS K
napoJib U1t aropusanuu B UC;

2.2. BHYTPEHHHWH O3JIEKTPOHHBIH JOKYMEeHT (najiee - JIOKYMEHT) - JOKYMEHT OJHOIO H3 THIIOB
JIOKYMEHTOB, NpUBEACHHBIX B llpmiioxenun 1 x Hacrosmemy I[lonoxxenwuio, cozmannbii B UC B
JIEKTPOHHOH (pOpME ¥ MOANKMCAHHBIN 3JIEKTPOHHOM MOMIMCHIO COTPYIHHKA (DICKTPOHHBIMH 1O IITHCIMH
COTPYAHUKOB) OpraHu3aliuu;

2.3. KIIIOY 3JICKTPOHHOM IIOIIHCH - YHHKAIbHAS [10CIIEJ0BATEILHOCTH CHMBOJIOB, IPe/IHA3HAYCHHAS
JULSL IOATBEPXKACHUS € ucioib3oBanueM cpectB MC nommunoctu [1311 B Jlokymenre;




2.4. peecTp BBHUIAHHBIX KIIOYEH 3JICKTPOHHOM MOAIMCH - xpansiuiics B MC crmucox yHUK
HOCJIeI0BATEILHOCTEH CHMBOJIOB, COEPIKALIIUXCS B BBIIAHHBIX I10JIb30BATE/ISIM HMCHAX YHETHBIX 3all
1 11apoJIsX;

2.5. peecTp OTO3BAHHBIX KJIIOYEH 3JIEKTPOHHOH IOIIHACH - xpansiuiics B MC ciucok nmois30BaTec
MC, y KOTOPHIX KJIIOYM DJIEKTPOHHOHM IOAIMUCH K MOMEHTY oOpamieHys K JaHHOMY peecTpy Obun
OTMEeUYeHbI KaK HeJIeUCTBUTEIILHBIC,

2.6. mpocras snektponHas moamuck (IIS1) - uHopMalus B SIEKTPOHHOH (opMe B HC,
RORHUKAIOMAS B MOMEHT BBIIOJHEHHS BIAJEblleM DIEKTPOHHOW MOANUCH KOMaH/bl IOAMACAHHNA
Jloxymenta B untepgeiice MC, moarsepkaaromas noAIMHHOCTD JlokymeHTa ¥/Uiad (akT 03HAKOMIICHHUS
pranensina 11211 ¢ JlokymeHTOM, KOTOpas B3aMMHO OJHO3HAYHO CBA3BIBACTCHA C JlokymMeHTOM ¢

BJIa/ICJIBIIEM ITOJIITACH;
2 7. mrramn I1211 - Bu3yanbpHas oTMETKa 00 2JIEKTPOHHOM MOMIIACH, BKITFO4AOIIasd pCKBA3NTI [1D11,

KOTOpass aBTOMAaTHYECKHM CO3/1aeTCs CpEeACTBaMHU MC npu OTKpBITUM (BH3yalnW3alldd) JIOKYMEHTA,
nommucagnoro 11211, B uarepdeiice VC; Bpems (opMHpPOBaHHMS [1211 orobOpakaercs B IITaMIe MO
yacoBOMY I11ogcy nojs3oBarens UC;

2.8. 06paboTKa >IEKTPOHHOTO JOKYyMEHTa -  JCHCTBHA I0JIb30BATCIA NC ¢ 31eKTpOHHBIM
nokymenTom cpeactamu MC, BKitoYas, HO He OrpaHHYMBASCH: CO3/aHHE, TIPOBEPKa, nmoanucanue 11011,
unopmuposanue apyroro nojis3osarens MC o 1oKyMeHTe, MOATBEPKIACHUE TOTYICHIS, O3HAKOMIICHHE
co3/IanKe KoMK Ha OyMaKHOM HOCHTEINE, OTKIOHEHHE, y/allCHUE.

3. OOecrieyeHue IOPUIMIECKON CHIIBI BHYTPEHHHUX JIEKTPOHHBIX TOKYMCHTOB

3.1. YKw3uennsni ikt JJokymenTa B UC BKIIouaeT: Co3AaHKe ¥ IPOYHE ISHCTBHS 110 eTo obpaboTke,
oTpakeHHe B ydeTe, a Takke xpanenue B MC. UC obecrnieunBaeT PErMCTPALIMIO JSHCTBHH 10JIb30BaTeICH
¢ JlokymeHTOM (JIOTHpOBaHUE) B TEYCHHUE )KU3HEHHOTO LIHKIIA.

3.2. Bee piagensust [1D11 npu3HaioT papHo3HauyHOCTh cBoei 11911 COOCTBEHHOPYYHOM MOJIITHCH Ha
OyMa)XKHOM HOCHTEJIE.

33 Cosnanue 11911 8 UC MEAIMUPYETCSI COOTBETCTBYIOIIHM JeiicTBUEM Biazensua 1 1911, 18 ne
BBIITOJIHSIETCS aBTOMATUUYECKU HMJIM HE3aMETHO IS BIIaJIeNbIIa.

3 4. Tlomxomouust Biamenbua IIDI1, mommucaBmiero JIOKYMEHT, MOATBEPKIAIOTCA B MOMCHT
noanucanus JloxkymenTa B UC aBTOMaTHYECKH 110 MOJIOKATEILHOMY pe3y/IbTary CIeAyIOIHX IIPOBEPOK.

« COOTBETCTBYIOUIHMI! MOIB30BaTel b aBTopu3osal B VIC, | |

e COOTBETCTBYIONIMH KJIIOY JJEKTPOHHOM IOANKCH BKIIOYCH B PeeCTp BhIAAHHDIX KJII04YeHn

SJICKTPOHHOH ITOAITHCH,
e COOTBETCTBYIONIMHA KJIIOYU SJEKTPOHHOW TMOJAIMCH OTCYTCTBYET B PEECTPE OTO3BAHHLIX KITIOYEN

3JIEKTPOHHOM ITOAIHCH.
3.5. Bpems (opMupoBaHus SJIEKTPOHHOM IOAHMCH uxcupyeres cpencrsamu MC no rppHBUYCKOMY

spemenu (UTCH+O0).

3.6. BuyrpeHHHe 3JIE€KTPOHHBIE JIOKYMEHTBI, IEPCUHUCICHHBIE B [Tepeune, NpHUBEJICHHOM B
[Tpmnoxenun Ne 1 x HacrosuieMmy llonoxenuio, MOANHCAHHBIC [1211, npusHaiotes B Opranu3anuu
paBHBLIMH 110 FOPHIMYECKON CHJIE IOKYMEHTaM Ha GyMa)KHBIX HOCHTEJISIX, 3aBEPEHHBIM COOCTBEHHOPYYHOM
ITOJIITUCHIO. | 1

3.7. TTonpzoBarenu MC mpu3HAIOT, uTo BU3yanu3auus mrammna [1911 npu nemoncTpanuu JIoKyMEHTA
B unrepdeiice MC, BpInoIHEHHAs CpeICTBAMH WC, siBiasieTcsi HEOCIIOPHUMbBIM HUﬂTBepH{ﬂermeM'(})aKTa
[1IOJUITMCAHUS JJOKYMEHTA COOTBETCTBYIOIIUM BJIaJl€/IbIEM [1211 (moAIMHHOCTh U HEOTPEKAEMOCTH).

3.8. Xpanenue JloKyMEHTOB OCYIIECTBJIACTCH ITyTEM 3allMCH ceeneauii o JlokymeHTax B apXuB
YIIEKTPOHHEIX JOKYMEHTOB, KOTOPBIX ABJIACTCSA YaCThIO nC.

3.9. Opraum3anyus obecreyrBaeT TEXHHYECKHMMH M OPraHM3alMOHHBIMHM MEpamMu 3aluty Ol
HEeCAHKITMOHMPOBAHHOI'O JOCTylla M IIPEIHAMEPEHHOI0 YHUYTOXCHHA M/WIA UCKaXEHUS CBEACHUH O
JIoKyMEHTaX B apXMBE JICKTPOHHBIX JOKYMCHTORB UC, a TakKe rapaHTUpyeT IOATBEPKACHUE aBTOPCTBA
. TokyMenTa, noamucagaoro I1DI1 aBTopa, B TOM YHCIIE IyTeM YTBEPKACHUSA IMTOUMEHHOLO OrPaHUUYEHHOI'O
CTIMCKA JIMIl, MMEIOIIMX pacIIMpeHHble (aJIMMHHCTPATHBHBIC) NpaBa NOCTyNa K apXHBY SJCKTPOHHBIX
nokymenToB MUC.

3.10. JloxymenTsl xpaustcs B MC B ToM (popmate, B KOTOPOM OHH OopuM co3aanbl. CpoK XpaHeHHUs]
JIoKyMeHTOB M cBeJeHMH O JlOKyMEHTax HE MOXKET ObITh MeHee 3 (Tpex) JIET M OIPEIAC/IAETCS B
COOTBETCTBMHM C JIOKAJbHBIMH HOpMaTHBHBIMH akramu OpraHusanuy MM €€  CTPYKTYPHBIX

MoJIpa3/ICJICHUH.




3.11. Komnus JJICKTPOHHOI'O0 JOKYMEHTA MOKET OLITE U3TOTOBJICHA (pacrieyarana) ma OYMaKHOM
HOCHTEIe cpenctBamu VC y 3aBEpeHa COOCTBEHHOPYYHOH ITOIMHCHIO Biaangenbna 1911 nubo wienamy
KOMHCCHH, BKIIOYAIOIIEH B cebs kak MHHUMYM DPYKOBOJIMTE)IS Opranmzammu JIMII0, HMeEIoNnIee
paclIupeHHEbIe (aﬂMHHHCTpB.THBHLIE) lIpaBa 0CTyna K apXuBy YJICKTPOHHBIX NOKyMeHTOB MC. Komms
JJICKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HoOCHTeTe AO/DKHA  CONEpXKaTh BH3yalIM3amuio mrraMma
(wrammnos) TID11, HIOATBEPKAAIONIYIO, YTO OpPHTHHAIT JlokyMeHTa moammcan [IDII. AyrenTuunocry
JJICKTPOHHOI'0 IOKYMEHTA M €ro KOIHH Ha OyMa’kHOM HOCHTETe obecrnieunBaercs cpenctramu UC.

KJIIOY SJICKTPOHHOM MOAIHCH:

* oOpamarbcs k PYKOBoACTBY Opranmsanuu g pazbopa KOH(IHKTHEBIX CHTyalluu (Cropos).
BOSHHUKAIOuUX 1ipu npumenennu 11311 s YIC. | -

4.2. Bnanener ITDI1 00s13aH:

* BeCTH 00paboTKy BHYTpeHHHX JJICKTPOHHBIX HOKYMEHTOB B UC R COOTBETCTBUH CO CBOHMH
AOJDKHOCTHBIMHU 00S3aHHOCTSIMH:;

" IPHHUMATD BCE BO3MOYKHBIE MEPHI I [IPEIOTBpalICHUS HCCAHKIIHOHUPOBAHHOTO MCIIOJIb30BAHNS
CBOCTO KJIX04a 3JIeKTPOHHOM [IOJIITACH;

" HH TIpH KaKUX YCIIOBHAX HE NePeaaBaTh KIoq JJICKTPOHHOH IOITHCH JIPYTUM JIALAM;

° TIpHd KOMIIDOMETAIIHH CBOEro KIIF0Ya JJICKTPOHHOH MOMIUCH He3aMe UTHTEIhHO o0paTuThCs K
OTBeTcTBeHHOMY 32 TEXHHYCCKYIO mopaepkky UC s IPHOCTaHOBKM NI€HMCTBUS IPHHA UIEKAIIET0 emy

J. Texnonorus npumenenus cpeacts [IDI1 8 UC
>.1. Ina npumenenus [DI] & NC Bragensny 1311 HEOOXOMMMO aBTOPH30BaTHCH R AR
HCIIOTBb30BaHUEM NYOIMYHON U KOH(HIECHIHAIBHON YacTel KIioya HISIT (ams none3oBatess u 1apOJIb).

6.4. JlokymenTHL, CO03Zlanuble B UIC w nmomanucannnre II3IT B coorBercTBUM C HACTOSIIHM
HOJIO;»KeHHeM, [IPU3HAIOTCH IOPHIHYECKH SHATHMBIMHY C NaThl YTBEPKICHHS llonoxenus.




_—

[Ipunoxxenne Nol

K ITonoxenuio 06 ucnonb3oBanmm IIPOCTOM
SJICKTPOHHOH MOITHCH TS BHYTPEHHETO
JJICKTPOHHOTO TIOKYMEHT0060poTA

B HMBOYVY «'umuasus Nol1y

[NEPEYEHB JIOKYMEHTOR

YYacCTHUKM  BHYTpeHHero JJICKTPOHHOrO  IoOKyMeHTooGopota B  HMBOV
«l'mmuazms Nolly MCIOJIB3YIOT MPOCTYIO 3JIEKTPOHHYIO [IOAIIUCh TIpH 00paboTke
CJACAYIOIIMX JJIEKTPOHHBIX JIOKYMEHTOB:

* ABAHCOBBIN OTYeT,

* MHBCHTApHU3alIMOHHAS OIUCE TOBapHO-MaTepHaIbHBIX [IEHHOCTEHH,
- HaKJIa/lHasl Ha BHYTpEHHEe IIepeMele e TOBApHO-MaTepHaNIbHBIX IIEHHOCTE},
* UHBIE JOKYMEHTHI.

[Ipuinoxenue No2
K [lonoxenuio 06 ucnonszoBanmy IIPOCTOM
YJICKTPOHHOM IOAIKCH Ul BHYTPEHHETO

JJIEKTPOHHOTIO JOKYMEHTO060pOTA
B HMBOY «I'umuazus No 11

HMBOY «'umuazus No 115
YBEJIOMJIEHUE

®.M.0. corpynnuxka, MMEHYEMBIN(as) B nalbHEHIIeM 'PaboTHHK", HacTosIIUM
HOJTBEPKIACT, YTO O3HAKOMMUIICHA(Ach) U coryaceH(Ha) ¢ [Tonoxxenuem 06 HCII0JIb30BAHUH

HMBOY "Tumnazus Ne 11", a umeHHO: PaborHuk npusnaer PaBHO3HAYHOCTE CBOECH
[TPOCTON  DJIEKTPOHHOMH noarucu  (anee [IDIT) CO6CTBeHH0pqu0ﬁ [MOJAIIUCH HA

Ilonoxenuss 06 wucnonp3oBanuy [IPOCTOH 3JIEKTPOHHOM IOMNUCH IS BHYTPEHHETO
HICKTPOHHOTO NOKyMeHTOoo6opoTa B HMBEOVY "I UMHa3ust Ne 11" B cooTBeTCTBUY cO oT.
428 I'paxkanckoro konekca PO ("dorosop [IpucoeuHeHus").

Jaara nnoanucanus, DO




